Student WebBoard Tutorial

Student/User

Logging In
When you get to the board, you will be confronted with the login screen.

Guest I Guests entering forums are Name .
Fo e R If you have used or are using a WebBoard for
another class, your Name and Password should
e Users I AT GIE SR O be the same as for that other class. If this is the
S first board you have used, your Name will be your

first initial followed by (no spaces) your last name
(up to seven letters). Jane Smith would have the

. Name "jsmith" and Joe Longlastname would be
MName: | wlonglas”.
Password: |
Password
Enter | If you are not sure of your password, you can have
& your password emailed to you. If you click on
AR Forgot your password? below the log in box,

you will be prompted for your User Name (see
Forgotwour pasamard™ below).

Once you type in your User Name and click
on Enter, WebBoard will email you your
password (to change the email address that
is set for you, you want to change your
user profile). If after you click on Enter it ou will be emailed a3 message to the address specified in your uzer profile.
takes you back to the login screen, you
haven't entered in the right User Name.

Forgot Your Fassword?

Type ywour Tutorial Board User Name below.

Ask the professor or manager of the board in User Mame: |
question to find out what your User Name i
i _Enter |
Hierarchy

The hierarchical structure of a WebBoard is as follows (see below and left). As a manager, you can post forums,
topics and replies. Users (students) of your board can post topics and replies under the forums you create. You can
see the hierarchy in the way forums, topics and replies are displayed in the left frame of the WebBoard window
(see below and right). A [# besides a forum means there are topics posted to it that aren't being displayed (a [#
beside a topic or reply means that there are replies to that message that aren't being displayed). Simply click on the
* to see the messages. A [=] (as seen below and left) means that all the topics or replies for that particular message
or forum are already displayed.



Student WebBoard Tutorial

WebBoard Hierarchy and Access

Forums

topic topic topic  topic topic topic  topic topic topic

USER reply reply

Reading/Posting Topics and Replies

POST REFRESH SZEARCH

Forums

Forums | O Hew bessages

[# First Forum i
farum list Second Forum (07
Third Farum (1)

post @ message
to the current forum

Farums | O Mew Messages

= Sample Forum (<)
=l sample topic (User) 08420
sample reply (User) 0920
Sample topic #2 (s er) 09020
| Sample topic #3 fUser) D9/420

rephy

To post a topic to a

particular forum, click on
MARK AL | pacr T that forum from the forum
list on the left side of the
WebBoard window (see
left). If there have been
other topics posted to that

Wiglcome ta Tutarial |

To wiew topics within

forum name itselfiin i forum they will appear
below (and slightly
R e indented from) that forum

heading; you can read any
of the postings by clicking
on them — they will then
O'Reily WebBoard 350 appear in the right side of
‘webB oard iz a trademar the window. To post a
message, click on Post right
above where the message is
(as in the diagram below).
If there are no topics
posted, you will be
prompted to post a message
to that forum.

Thank you for using o

reply to the
current message

Fﬂrums Fozt | Reply | Replyw/Bucte | Email Reply | ODelete | Edit
Previous | Hext | Previous Topic | Hext Topic

Farums | & Hew hessages

Topic:
=l sample Forum () Forum
=l Sample topic (User) 0920 Fram:

sample reply (User) 09520 Date:
Sample topic #2 (Usar) 0920
Sample topic#3 (ser) 00020

Sample topic#2 (1 of 1), Read 2 times

: First Farum

User(usernamef@sle. edul
Wednesday, September 20, 2000 12:03 Phd

Fost Mew Topic | Beplyto:"Sample topic #2"
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When you post a message, the right part of the WebBoard window will look like this:

The text you type message topic field
into the message l

Topicfield is what Post a Hew Topicin "First Forum"
will appear in the left Topie: i Fost | 4+— post button
part of the
WebBoard window
under the particular !- Fre-formatted text pilo A7) p FreviemdSpell chedk

forum. The main ™ Anonymous [T Attach file

message field is
where the body of
your message should

go.

p' Convert line breaks to HTRL breaks l“ Freview meszage

If you wish to work
on your postings in
another application, +— main messsage field
like Microsoft Word
or Corel
WordPerfect, you
can just copy and
paste the text you've
written into the main
message field (see
below). |

Once you're done typing in your posting in another application, select Select All from the Edit menu (this should
highlight all of your text) within Word, WordPerfect ...etc. and then Copy from the Edit menu. Bring up the
WebBoard you wish to post to in a browser window (Netscape or Internet Explorer), start a posting, click on the
main message field so that the cursor appears within that field and select Paste from the Edit menu.

When you're done with your message, click on the Post button that is right next to the Topic field. WebBoard will
then spell check the body of the post — if you want to make changes before it gets put on the board, click on the
Back button in the browser window and edit your message; otherwise, click on the Post button again to add your
message to the board.

Editing/Deleting
In order to edit or delete a topic or reply you have posted, click on Edit or Delete in the menu bar right above the
particular message (see below).

delete the current edit the current
message message
Furums Post | Reply | ReplywBucte | Email Reply | Delete | Edit

Previous | Mext | Previous Topic | Mext Topic

Farums | 4 Mew Messages
Topic: Sample topic#2 (1 of 1), Read 2 times

=l sample Forum (4 Forurm: First Forum
=l Sample topic (User) 09720 Fram: Userfusernamei@sle edu)
zample reply (zer) 09520 Date: Wednesday, September 20, 2000 1203 P

Sample topic#2 (User) 09520
Sample topic#3 (User) 0920

Post Mew Topic | Rephyto:"Sample topic #2"
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This will bring you back to the screen that you see when you first post a message, but it will contain the Topic and
message text of the particular message you selected to edit or delete. (See the tutorial section on posting for
further information)

Changing Your User Profile
In order to change your password, username or other parts of your WebBoard profile, click on the MORE...
button in the black menu bar across the top of the WebBoard window (see below).

click here for more options,
including changing your
user profile

REFRESH | SEARCH | MARKALL LOGOFF

This will bring up a list of More Options in the right hand part of the window. The topmost one will be Edit
Your Profile (see below). Clicking on Edit Your Profile will bring up a screen containing all your user
information. Make any changes and then be sure to click on the Save button at the bottom.

MARK ALL
HE AL

LOGOFF

Mare Options

Edit Your Profile Edit wour persanal profile. #+— click here to change
vour personal profile

Including an Image or Link
In order to include an image or a link to a web page in a post, you need to know the URL (web address) for either
the image or the page.

To include an image, click the right mouse button (if you're using

a Windows 95/98/NT machine) or hold down the mouse button ::: ‘m ey l x N ‘};FF
(MacOS) and a small menu will appear (see right). Select Copy () « 404 i o
Image Location. ling Open Frame in Mew Window

s, &
Then, once you are posting a message, click on Paste from the "), % . E_aCk
Edit menu. The URL will appear in the main message field and Ll R, EriE]
you can put normal text before or after the image address. Once 85, e Beload Frame
the message is posted (after the spell check), the image will be e Stap

appear where the address was pasted. :
"Yiewvs Frame Source

"Yiew Frame Info
To include a link, you again need to copy the URL, and this can be Wiew Image [mask_begin.jpg
done by copying the address from the location field at the top of ive

Set bz \Wallpaper

the page (see below). Ing Add Bookmatk
i Create Shartcut
o ta | hitp: A v, zomewhere, orgdapage. hitml __I ard | Send Page
lisk
Select the text within the location field and then Copy from the ors Save Image Az..
Edit menu. Once you Paste it into a message, that text will ver
become a clickable piece of text that will open up a new window (ard

with that link. lors

v 0N



